Voucher List
Overview

User can use purchase module for checking out Voucher lists with different status ( E.g. Pending, Approve etc.).
Steps for Voucher Report
User can get data by following these steps:

1. Login to CampusLabs ERP using your credentials.

2. Click on Accounts Vouchers menu from left menu pane. 

3. Several search filters will be shown on the screen.
4. Select relevant status from status filter dropdown (as shown in below figure).

5. Click on “Search” button (as shown in below figure).
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6. Click on “Download Excel” icon to download the search results in Excel format.

7. Click on “Voucher Report” icon to download the details of any voucher.

User can get the voucher report for required vouchers.

